Reference Tools

Reference Guide

Shipping organizations share the responsibility to ensure that all shipments comply with national laws and regulations for strategic trade control. They also help prevent illegal shipments of military and dual-use goods and technologies to countries of proliferation concern, and to countries that support terrorism. 

Shippers should prepare and maintain a Shipper's ICP Manual /Reference Guide (very similar to an ICP Manual), that contains reference forms and templates to help them create their own internal compliance program policies and procedures, as well as guide them through its implementation. 

A Shipper's ICP Manual / Reference Guide may contain the following topics: 
· [image: ]Company Policy Statement 
· Identification of Responsible Personnel 
· National Laws and Regulations 
· National Government Agencies 
· Transaction Screening 
· Shipment Control
· Audits and Internal Reviews 
· Training  
· Records and Documentation
· Reporting and Notification 

For sample templates on some of these topics, refer to the “Developing an ICP Manual” section of the ICP Guide by clicking here. 


Implementation Tools

This section contains tools and reference materials to help shippers implement an effective internal compliance program. 

Click on the links below to access these tools and information: 
· Control List Search Tool
· Restricted Parties Screening Tool 
· Red Flags and Watch lists
· Correlation table between Combined Nomenclature Codes and the EU Dual-Use List 
· Freight Forwarder Guidance:  U.S. Bureau of Industry and Security (BIS) at the U.S. Department of Commerce (2012)
· “Best Practices” for Industry to Guard Against Unlawful Diversion through Transshipment Trade: U.S. Bureau of Industry and Security (BIS) at the U.S. Department of Commerce (2012)
· QUESTIONNAIRE: Red Flag Indicators 
· VIDEO: Spotting Today’s ‘Red Flags’ — Tips on Avoiding Illicit Proliferation-related Procurement and Diversion
· CASE STUDIES: Annex 4 of the UK Compliance Code of Practice has enforcement case studies [pgs. 19-25] 


SAMPLE: Transaction Screening Questions

Your enterprise should seek to address the following questions prior to the sale or shipment of strategic items or other goods/technology items that could contribute to a WMD or military end-use. 
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